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Instructor Information

Name: Mr. Hilgers

Title: Technology/Computer Teacher

Classroom: Middle School Computer lab/ 112

Phone: 541-996-2115 ext. 145
E-mail: matt.hilgers@lincoln.k12.or.us

Time and Method of Contact: I check e-mail regularly and it is the best way to reach me. If you need extra help or extra time, please talk with me to arrange a day/time to meet. 

Course Information

Rules & Procedures: Students will follow the rules and procedures in the Taft 7-12 handbook. 

Classroom procedures are as follows: 
· Be on time for class.

· Respect teachers & staff as well as all of the equipment, students, and their work.

· No gum, candy, food, or cell phones are allowed. 

· If a visitor enters or if the teacher receives a call from the office, you should remain on task and quiet. 

· We do not cheat, copy other peoples work, or copy materials from the Internet unless you cite the sources. Otherwise, it is called plagiarism. 

· Please adhere to the Technology use form.

· Streaming music and viewing music videos are NOT allowed without teacher permission.

· Changing the computer settings is NOT allowed without teacher permission.

Course Description: Middle School Technology class is designed to assist students in becoming better Digital Citizens. There will be technology-based projects that will be completed and assessed. 
Every class will devote 10-15 minutes to develop and assess proper keyboarding habits, good habits, straight posture, fingers on home key, all fingers in use, and eyes on the screen.

Topics covered by all grades will include online safety, digital etiquette, cyber bullying, appropriate use, protecting your online reputation, social networking, plagiarism, copyright and fair use, how to conduct effective searches, how to evaluate sites for accuracy and bias, as well as computer and Internet History. Students will use communication and collaboration tools in class such as blogs, Google Apps for Schools and discussion boards. They will create products using common productivity tools, Google Apps for Schools, Microsoft Office 2010 software and other web-based applications. 
Attendance Policy: 
Students are expected to show up for class on time every day. If you are tardy it is 

your responsibility to check in with me and present a tardy slip. If you are absent, you are expected to talk with a class - mate over what you missed and what make-up work can be done. 
TARDIES:
The tardy policy will be as follows. You are tardy if you are not in the door when the bell rings.  If you show up after the first 15 minutes of class you will be marked absent

1st tardy – Warning
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2nd tardy – Call home

3rd tardy – Call Home

4th and subsequent tardy – Referral 
Evaluation will be based on the following:

Daily Assignments/Participation 30%

Keyboarding 15%

Projects 55%

Monitored Online Communication: All communication must be positive and constructive. We are a community of learners and in this classroom you should act responsible. Keep in mind I will see all class communications. Be professional. If you wouldn’t say it in front of a teacher, do not say it in writing. Do not use texting abbreviations in class discussions, blog posts, or assignments.  
GRADING SCALE:

90%-100% - A
80%-89% - B
70%- 79% - C
69%-0 – I
--------------------------------------------<-Cut Here->---------------------------------------------
Please sign below indicating that you have read and understand the TAFT 7-12 Technology syllabus and will abide by its rules.
Student Name:__________________________

Student’s Signature:​​​​​​​​​​​​​________________________________          Date:______________
Parent/Guardian Name:_____________________


Parent/Guardian Signature:______________________________   Date:______________

Parent/Guardian Contact #:_________________________

Parent/Guardian Email:__________________________________________
